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       Consolidation Pack 
 

 
Functional Skills ICT 

 
 

Entry Level 2 
 
 
 
 
 
 

• Work safely in the ICT room ( avoid hazards/adjust chair / take 
breaks)   (1.1)                                                      ….. 

• Use ICT (internet) and magazines to decide on a choice of item.                                                                                                                   

(2.1)                                       .                                           ……….. 

• Using search techniques (and + -) find items on the internet.  
….. 
• Send an email, describing the item and the cost to a person using 

an ICT system.  (4.1) 
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TASK 1 
List safe working practices to use when using ICT. 
 
1. Adjust chair height 
2.  
3. 
4. 
5. 
 

TASK 2 
 

 
 
 
TASK 3 
 
Complete this design of a data capture form 
 
 Title  
 
 First Name  
 
 Last Name 
 
 Address Line 1   ________________________________ 
 Address Line 2  ________________________________ 
  
 Post Code          
 
Contact number   
 
 D.O.B    __ __/__ __/__ __ __ __  
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TASK 4 
 
List the ranges of sources of information. 
      
            Set time of 4 minutes.   
 
1.   Magazine.                            2.                 3.                 
4.                                5.                 6. 
7.                                8.                 9.                             
10.                              11.                12 
 

 
TASK 5 
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TASK6  

• You will now find an iPod for sale on the internet that costs no 
more than £150.  

 
          Make a note of the cost …………….. 
 

Give a description of the iPod          
…………………………………………………………………………….  

 
State where it is sold …………………………………. 

 
• Open up your email and send details of the iPod to a friend :- 

 
Describe the iPod 

     State how much it costs 
      Where it is sold and attach a photo. 
 
      Print your email and attach to this page. 
 

• You will now reply to your friends email commenting on their choice 
of iPod. 

 
• Print your email and attach to this page. 

 
 


